
INSTRUCTION ON REGISTRATION AND SUBMISSION   
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How to submit paper and complete the registration online ? 

www.tbisocietyconference.org 
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TBIS conference Website: 

www.tbisocietyconference.org 

Step 1 (Go to the following link) www.tbisocietyconference.org 

Step 1a: Click on paper submission  

Step 1b: 
There are two choices you can make. 

 

1) If you are a NEW USER press “click here” on 

new user 

2) If you have an EXISTING ACCOUNT simply 

press “click here” on existing user. 
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Registering as a participant  

Step 2a: Fill in the missing boxes 

Step 2b:   
After you have submitted the paper click on 

“Delegate Center” to enter the home page 

If  you are a new user than follow  this procedure to register as an Author before you can submit a paper 
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How to submit paper  

Step 3: Click on Submit paper 
When you have clicked on delegate center, you 

should be redirected to this page. Right now, 

everything on the submission side is empty. Click 

on submit paper.  

Step 3a: Modify your account 

information 
 

-Modify session 1, 2, 3, 6: click [Modify] Next 

to 2 attendance. 
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Submitting paper 

Step 4:   
Fill in the necessary fields and upload your paper 

as well as the copyright agreement file. After you 

have completed this, click on save and submit.  

 

Below image is an example that has been done 

for you. 

It is very important to make sure you have submitted your copyright 

agreement file as well as your paper.  

Remember to press save and submit not 

just save ! 

If you have only “saved” your work there will 

be a notification on the incomplete submission  
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How to continue a submission  

Step 5a: Click on incomplete submission 
If you have not submitted your paper but “saved”  it to complete it 

later, to access go back to home page. There should be a notification 

under incomplete submission.  

Step 5b: Choose the file and click on continue 

Step 5c: Click on Save and Submit 
You can now continue submitting your paper. To submit your paper press 

on SAVE AND SUBMIT. 
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Checking submission status  

Step 6: Checking submission  
You have now successfully submitted your paper. Once you have clicked 

save and submit you should be redirected to the homepage.  

If you have successfully submitted a paper there should be a notification 

under new submission. 

You can click New submission to see the details.   

Step 7: Checking submission status  
You can monitor your paper submission status online. 

-Obtain pre-screening and review comments  

-Check decision on your paper  

-Submit revised paper  



Updating invoicing and payment information  

 
Please download form 06-Registration checklist to ensure you have completed the registration.  

 

Thank you for your support to TBIS. 

  

Updating your personal information  

Updating the invoice amount and payer information:  

-Receipt will be issued according to the information provided.   

Upload payment slip. 

Detailed online payment instruction, please refer to official 

website “Registration and payment” or Form 5. 
ÅPay in USD: www.tbisocietyconference.org/payment/ 

ÅPay in RMB/HKD: http://www.tbisocietyconference.org/paymentupop/ 

Not applicable here 
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